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MANAGING METHOD 



(57) Abstract: 

PURPOSE: To provide an electronic filing device and a 
file managing method capable of surely managing a file 
without using a file name and a key word, etc., and 
surely retrieving the file with an easy operation. 

CONSTITUTION: A controller 1, when reading an original 
to be made into the tile from a scanner 2, 
number-generates an identification code, and records the 
original on a large capacity recorder 3 based on the 
identification code. After that, the controller 1 
outputs a managing tag on which the identification code 
is displayed from a printer 5. A user manages by 
classifying the managing tag, and when it is desired to 
observe the original made into the file, the controller 
1 reads out the original in accordance with a read in 
identification code from the large capacity recorder 3 
by reading a corresponding managing tag in an 
identification code reader 6, and it is displayed on a 
display device 4. 
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